Lesson overview

Job interviews

Recommended: Length:
12th grade 110 minutes

About this lesson

T lore job i i kill d identify th h dto devel QXeIIo entry point
o explore job interview skills and identify those they may need to develop T

further students will learn how to craft an interview pitch to demonstrate their careers in the first activity,
value as a candidate, explore ways to prepare for a job interview, and practise completing the prerequisite for

answering common interview questions. Xello’s Job interviews lesson.
It is also recommended

students complete the

Learning objectives Matchmaker quiz and the
Explore career matches
By the end of this lesson, students will: lesson.
® craft an interview pitch to demonstrate their value as a candidate
® explore ways to prepare for a job interview
® describe their own abilities and qualifications in the context of an interview Vocabulary
® investigate job interview questions in the context of a career that interests )
them * Pitch
® explore appropriate post-interview behaviours and actions ¢ SR
* Hard skills

® practiseanswering common interview questions
® Soft/ transferable skills

Driving question

What does a successful interview look like?

Future-ready skills

Self-management Evaluating

Lesson breakdown

20 Activity 1: Interview pitch
minutes In this activity, students will research sample professional profiles or
resume summaries to help inspire their own interview pitch.
o5 Activity 2: Xello lesson: Job interviews
minutes Direct students to complete the Xello lesson titled Job interviews where
- they will explore ways to prepare for a job interview and craft answers to 3
common interview questions.
25 Activity 3: Interview hot seat
minutes In this activity, students will practise their interview skills by presenting
| answers to common interview questions in a small group setting.
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Job interviews

Activity 1: Interview pitch
@ Recommended: @ Length:
12th grade 20 minutes

Before you begin

Materials required
® Students will need to be able to do a search for sample professional profiles

or resume summaries for a career they're interested in. * Student instructions
* Computer or tablet with
Inquiry prompts internet access

® How can | make a good first impression?
® How do you stand out from a crowd of candidates?

Teaching strategies

In this activity, students will research sample professional profiles or resume
summaries to help them draft their own interview pitch. They’ll later perfect their
pitch in the Xello Job Interviews lesson.

@ Provide the instructions on the next page to your students.
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Job interviews

Interview pitch

Student instructions

"Tell me about yourself." It's often an interviewer’s go-to statement and a pitch quickly explains why you’re the best
choice for the job. A winning pitch introduces who you are, as well as your strengths, achievements, and goals. It
ends with the value you’ll provide if you're selected. Your pitch should be:

® 3to 5 sentences, or about 20 seconds
® Unique and true to you

® Catchy and simple

® A conversation starter

G To help you draft a winning pitch, begin by searching for sample professional profiles or resume summaries for
a career you're interested in. Find 1 that achieves this recipe for success:

¢ |dentifies who they are in their career field or one they aspire to enter
® Acknowledges relevant strengths or accomplishments

¢ Highlights their value to the workplace or career path

® Demonstrates their career goal or underlying motivation

a Begin drafting your own pitch by following the tips below. Don’t sweat over it, you’ll have more time to perfect
your pitch in Xello’s Job interviews lesson.

Who are you?
® Do you plan to get more education or training after high school?
® What career or field do you aspire to enter?
® What words best describe you?

What are your strengths and achievements?

® Which skills and qualities are you proud to have?
® What challenges or obstacles have you overcome?
® What aspects of your life give you confidence in yourself?

What value do you provide?

® What kinds of tasks, problems, or challenges get you excited?
®* How would a workplace or a team benefit if you were hired?
® Which of your strengths or qualities would employers prize?

What’s your goal or what’s motivating you?

® Think of examples from real-life applications or interviews if you've got them.
® Imagine you are applying for a specific job. What's your motivation?
® What are your long-term goals for your career or life?



Job interviews

Activity 2 - Xello Lesson: Job interviews
@ Recommended: @ Length:
12th grade 65 minutes

About this activity Materials required

In Activity 1, students researched sample professional profiles or resume

. . . . . . . * Computers or tablets with
summaries to help inspire their own interview pitch.

internet access

In this activity students will complete the Xello lesson Job interviews, where they * Whiteboard/projector
will explore ways to prepare for a job interview, describe their own abilities and © D mEmiEnE HIEE
qualifications in the context of an interview, investigate job interview questions in presentation

the context of a career that interests them, and explore appropriate post-

interview behaviors and actions.

Inquiry prompts Prerequisites

® How do you make a good impression? * Save 3 careers
® What's the purpose of a job interview?

® How can you prepare for a job interview?
® What questions do you think you might be asked in a job interview?

® How do you think you could handle your nerves during an interview? Artifacts
® What questions would you ask in a job interview if you were hiring Students will complete the Xello
someone? i

lesson: Job interviews.
Before you begin

Before diving in with your students:

1. Create a copy or download the Job interviews slide presentation to
use as a helpful teaching aid before and after the Xello lesson.

2. Review the slides (including the speaker notes section) for suggested
discussion strategies and prompts.

3. Update slide 5 of the presentation with your students’ Xello sign in
format. If you don't know your students' Xello login format check out

Sign in to Xello for support.

Teaching strategies
Use the following strategies to set your students up for success:

0 Before students start the Xello lesson, take 5 minutes to have them review
and consider the inquiry prompts from the Warm up activity slide of the Job
interviews slide presentation, or choose your own. Advise students to keep
these questions in mind as they complete the lesson. You will revisit these
questions with them in the Exit activity afterwards.

a Help your students log in to their Xello account. Project your screen as you
model how to navigate to the lesson using your demo student account. From
the student dashboard, click on a lesson to get started. If the lesson you want
isn’t visible, access it by selecting View all lessons below the lessons shown.

e Students finished early? If students have time after completing the Xello
lesson, encourage them to add and rate the skill of job interviewing in their
skills section in Xello if they haven't yet.
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https://docs.google.com/presentation/d/1cE594cby2IWjGPqwPUEZE4oQsYp0M48tNLlkXCfNOlg/view
https://help.xello.world/en-ca/Content/Knowledge-Base/Accounts/Educator-Accounts/Sign-In.htm
https://docs.google.com/presentation/d/1cE594cby2IWjGPqwPUEZE4oQsYp0M48tNLlkXCfNOlg/view
https://docs.google.com/presentation/d/1cE594cby2IWjGPqwPUEZE4oQsYp0M48tNLlkXCfNOlg/view
https://docs.google.com/presentation/d/1cE594cby2IWjGPqwPUEZE4oQsYp0M48tNLlkXCfNOlg/view
https://docs.google.com/presentation/d/1cE594cby2IWjGPqwPUEZE4oQsYp0M48tNLlkXCfNOlg/view

Job interviews

Activity 2 - Xello Lesson: Job interviews

Recommended: Length:
12th grade 65 minutes

° Once students have completed the Xello lesson, return to the Job interviews
slide presentation to have students revisit the inquiry prompts you posed at
the beginning of class.

e Classroom discussion strategy: Think-pair-share: Direct students to choose
a partner. Assign each pair one of the suggested inquiry prompts and give
them 2-3 minutes to consider their answers. Then have them turn to their
partners and take turns sharing their answers.

OPTIONAL: Think-pair-share-square: Once students have shared their answers
with their partners, direct them to join up with another pair and take turns sharing
their answers.
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https://docs.google.com/presentation/d/1cE594cby2IWjGPqwPUEZE4oQsYp0M48tNLlkXCfNOlg/view
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Job interviews

Activity 3: Interview hot seat
@ Recommended: @ Length:
12th grade 25 minutes

Inquiry prompts
quiry p P Materials required
® What can | expect to be asked in a job interview?

® How can | prepare for a job interview? v DL e G e e

® Synchronous learning
Before you begin environment (classroom
setting or virtual

¢ Decide if you will have student interviews recorded or not. conferencing tool)

Teaching strategies

In this activity, students will practise their interview skills by presenting answers
to common interview questions in a small group setting. Artifacts

G Organize your class into groups of 6 or fewer students. Students will respond to one
commonly asked interview

a Provide your students with the instructions beginning on the next page and question, provide peer feedback

review the peer feedback checklist with them. as an interviewer, and reflect on
e After 15 minutes, randomly assign each student two questions: ?uc?[:/]vr;hey can improve in the

® one to answer in the hot seat
® and one as the interviewer who gives peer feedback.

° OPTIONAL: Instruct students to record their interview hot seat so that you or
they can go back and listen for ways to improve.
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Job interviews

Interview hot seat

Student instructions

In Xello’s Job interviews lesson you were introduced to 6 commonly asked questions, and now’s your time to
practise your answers.

G Take 15 minutes to prepare talking points for each question. At the end of this time, you’ll be randomly assigned

a question to answer in the interview hot seat. Keep in mind the dos and don’ts when preparing your answers!

Question

What’s your biggest
weakness?

Tell me about a
challenge you’ve
faced, and how you
dealt with it.

How do you handle
pressure?

Tell me about a time
you demonstrated
leadership.

How would other
people describe you?

Do you have any
questions for me?

Dos

Identify something you don’t do as
well as you'd like to.

Talk about things you’ve done to
improve this skill.

Emphasize ways you are continuing to
work on this skill.

Choose a real incident that happened
at work or school.

Explain exactly what you did to
overcome the challenge.

Talk about what you learned from the
challenge.

Talk about strategies that help you
deal with stress.

Be specific.

Try to include an example of a
stressful situation you handled.

Cite an example from a work, school,
or volunteer experience.

Focus on the specific skills you used
or actions you took.

Talk about the positive results of your
actions.

Talk about strengths or traits a
reference would verify.

Use examples.

Try to cite qualities that haven’t yet
come up in the interview.

Ask 2 questions about the job or
employer.

Ask questions that demonstrate your
interest and engagement.

Use this as an opportunity to make
sure the job is a good fit for you.

Don'ts

Pretend you are perfect.

Choose a skill that is crucial to the job
you're applying for.

Dwell too much on your struggles with
the skill.

Tell a story about a challenge that you
couldn’t overcome.

Paint yourselfin a bad light.

Focus too much on the backstory.

Insist you never get stressed.

Talk about a stressful incident of your
own making.

Say you get stressed by a task
common to the job you’re applying for.

List your leadership skills without
including a specific example.
Skimp on the details.

Be afraid to sell yourself.

Talk about any negative traits.
Rattle off a list of traits without
elaborating on them.

Focus solely on traits that are
unrelated to the job you're applying
for.

Say you don’t have any questions.
Ask any questions you should already
know the answer to.

Ask any questions you should already
know the answer to.

Ask about salary or benefits.



Job interviews

Interview hot seat

€) Peer feedback checklist:

® Body language:
® Angles their body toward the interviewer and nods to show they're listening
® Avoids fidgeting or making distracting movements

® Attitude:
® Tells engaging, true stories that shows their qualities
® |sn’t afraid to show enthusiasm and passion for their work

® Answer anatomy:
® Effectively uses the “Dos” to structure their answer
® Avoids the “Don’ts” in their response
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